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CONDITIONAL FORMATTING IN EXCEL – 

AVERAGES  

Have a look again at the students’ spreadsheet: 

 

When you achieve the above spreadsheet in Excel, click File > 

Save As and save it with a different file name, as you’ll need 

another copy later.  

 What we’re going to do is some conditional formatting 

based on Average scores. We’ll have one colour for those 

scores that are above average and another colour for those 

that are below average. 

 To do this, start by selecting the scores form cells B2 to 

I9. With scores selected, locate the styles panels on the Home 

ribbon at the top of Excel. From the Styles panel, click on 

Conditional Formatting, the select Top/Bottom Rules > Above 

Average. The default colour for the cells is Light Red Fill with 

Dark Red Text. If you want another colour, click the arrow on 
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the dropdown box to see more options. If you are still not 

happy with the colour range, select the Custom Format option 

at the bottom. You can then set up a custom colour. 

 To set colours for values below averages, select score 

again, go to Home > Styles > Conditional Formatting again. 

This time from the menu, select Top/Bottom Rule > Below 

Average. When you get the dialogue box up, select a different 

colour for the Below Average scores. Click OK to apply the 

formatting. 

 


